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IAS·ANZ (-- "Excellent service to humanity is our commitment." 

I hereby certify to the correctness of the foregoing. 

APPROVED. 

These guidelines amend certain provisions of the one approved by the 
Board of Regents on 16 November 2001. Provisions on the registration of tricycle 
operators and drivers, maximum number of units, fees, violations and penalties, 
fares, and management and supervision, among others are contained in the 
proposal. 

Approving the proposed Revised Guidelines for University Transport 
Services (UTS) subject to full and strict compliance with relevant government 
rules and regulations. 

Resolution No. 7-2023 

On motion duly seconded, the Board passed - 

EXCERPTS FROM THE MINUTES OF THE 232°d REGULAR 
MEETING OF THE BOARD OF REGENTS (2022 FOURTH 

QUARTER MEETING) HELD ON 16 JANUARY 2023 VIA ZOOM 
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APPROVED 
SOR Res No 7-2023 

1.1. Each tricycle operator and driver (TOD) engaged in transport business inside the 
University reservation shall execute a contract to render tricycle transportation 
service with the university. 

1.2. Each TOD of the transport business shall pay a right to operate fee which shall be 
paid to the University Cashier's Office to be accounted under Fund Code 161- 
648-429 of the UBAP Office. 

1.3. Unregistered TODs shall not be allowed to operate inside the University 
reservation. The Office of the University Security Force (USF) in coordination 
with the Director of Business Development Division (BDD) shall impose this 
policy. 

1.4. Requirements to be accomplished by individual TOD before being allowed to 
provide transport services in the University are the following: 
1.4.1. Individual application letter 
1.4.2. A contract to render tricycle transportation services 
l.4.3. Registration of motor vehicle and tricycle (photocopy) 
1.4.4. Professional Driver's License (photocopy) 
l .4.5. Police clearance 
1.4.6. Barangay clearance 
1.4.7. ID with picture 
1.4.8. Drug test result 
1.4.9. Copy of OR/CR or deed of sale in the name of the authorized operat 

l. REGISTRATION 

With these premises and the expiry of the previous MOA, there is therefore a need to 
change the mode of agreement and revise the implementing rules and regulations including the 
payment scheme to protect the interest of the university. 

The NA TO entered into a Memorandum of Agreement with the University during the 
incumbency of the then President Rodolfo C. Undan in January 1, 2002 and it lasted until 
January l, 2022. For the past 20 years, evidence of sale and transfer of right to operate of the 
individual member had been rampant without the knowledge and permission of the university. 
Sale of rights to operate went as high as 450 thousand pesos. 

There were two organizations who are operating in the campus; 1) the New Association 
of Tricycle Operators (NATO) and 2) Night Duty Tricycle operators. The former operates 
during daytime while the latter operates at night. 

The guidelines for the University Transport Service was crafted and approved by the 
CLSU Board of Regents last November 16, 2001. It was implemented effective January 2, 
20'22 under the office of the Recreational and Allied Support Services of the University 
Business Affairs Program. 

PROPOSED REVISED GUIDELINES FOU UNIVEUSITY TRANSPOUT SERVICES 
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5.1. Any TOD who commits any crime/injury or any untoward physical 1 
inimical to the health of any CLSU constituent shall be expelled or terrni , ted to 
operate inside the University reservation. APPROVED 

5.2. Any TOD who gets involved in any crime against CLSU property a p~9~~No 7-2023 
?f ~ny CLSU .constituent within CLSU shall be expelled or terminate to op,~· JJJUJW1aJciw"1/ 
111s1de the University reservation. 

5. CJUME AGAINST ANY CLSU CONSTITUENT AND/OR PROPERTY 

4.1. All TODs shall strictly inhibit themselves from using, possessing and/or 
distributing illegal drugs within the CLSU reservation. Any TOD who violates 
this policy shall be expelled from operating inside the University. 

4.2. No TOD shall be ailowed to operate his/her tricycle while under the influence of 
liquor. Anyone found to be violating this provision shall be subject to the 
following penalties: 

First offense: suspension for two weeks 
Second offense: suspension for one month 
Third offense: termination of contract with the University as tricycle 
operator 

4. PROHIBITED DRUGS AND LIQUOR 

3.1. Each TODs of transport business shall pay to the University a yearly right to 
operate fee of six thousand pesos (P6,000.00) or five hundred pesos (500.00) per 
month with an escalation of five percent (5%) per year. Furthermore, each TOD 
shall pay a parking fee of one hundred pesos (100.00) per month. The fees shall 
be paid every first working day of the month. 

3.2. Any TOD who fails to pay the monthly fees for two (2) consecutive months will 
automatically rescind his contract and be barred from entering the University 
reservation to operate the tricycle. 

3.3. A copy of the original receipt (OR) of monthly fees shall be submitted to BOD 
for monitoring purposes. 

3. FEES 

2.1. The number of TODs to provide transport services inside the CLSU reservation 
shall be determined by the University Business Development Council and 
endorsed to the university president. 

2.2. The TODs will be allowed to operate from Monday to Sunday between 6 am to 8 
pm. 

2.3. Any request for addition or reduction in the number ofTODs inside the University 
campus shall be coursed through the Office of BDD-UBAP to be deliberated by 
the UBDC and for final approval of the university president. Selling or transfer of 
the right to operate is strictly prohibited. Only the CLSU administration duly 
represented by the university president has the authority to determine and award 
the privilege to operate transport service inside the university. 

2. NUMBER OF TRICYCLE OPERATORS TO PROVIDE TRANSPORT 
SERVICE 
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APPROVED 
BOR Res No 7-2023 

TODs shall properly park their vehicles in designated parking areas. The TOD 
shall shoulder the costs incurred by the injured person and the damaged vehicles due to 
illegal~y pa~ked tricycles. The TOD shall also be suspended for two weeks (14 d 111 
operating his/her tricycle inside the University Campus. 

10. ILLEGAL PAIUQNG 

8. PRESCRIBED FARES 

8. J. Fares shall be promulgated by the University President upon consultation with the 
Business Development Council and representative(s) of the TODs engaged in 
transport business, Presidents of NASA and Faculty Association lnc., and 
Chairperson of USSC. 

8.2. All TODs must strictly follow the allowable fares issued by the University. 
Anyone who over-charges his/her passengers will be subject to the following 
penalties: 

Eirst offense: suspension for two weeks 
Second offense: suspension for one month 
Third offense: termination of contract with the University as tricycle operator 

9. REFUSAL TO LOAD PASSENGEUS 
9. l. TODs who refuse to load any CLSU constituents shall be punishable by 

suspension for one week (7 days). 
9.2. Discourtesy to any passenger by any TOD shall be punishable by suspension for 

one week (7 days). 

7.1. All TODs are required to strictly follow posted speed limits at any point in the 
University. Any TOD who violates this policy shall be subject to the following 
penalties: 

First offense: suspension for two weeks 
Second offense: suspension for one month 
Third offense: termination of contract with the University as tricycle operator 

7.2. Trip cutting is strictly prohibited among all TODs. Any TOD who violates this 
provision shall be subject to the following penalties: 

First offense: suspension for two weeks 
Second offense: suspension for one month 
Third offense: termination of contract with the University as tricycle operator 

7. SPEED LIMIT AND TRlP CUTTING 

All TODs are not allowed to do gambling of any kind inside the University. 
Anyone found to have violated this provision shall be subject to the following penalties: 

First offense: suspension for two weeks 
Second offense: suspension for one month 
Third offense: termination of contract with the r lniversity as tricycle operator 

6. GAMBLING 
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Any TOD who violates any provision of this implementing guidelines f - three 
instances and consequently penalized thereto shall be subjected to the term· atioW~OVED 
his/her contract with the University and shall be barred from entering 1eB~ No. 7-2023 
reservation to provide transport services. 

12. PENALTY 

11.2. Increase in the alert level status will temporarily suspend the operation of the 
University transport service to protect the health and safety of the CLSU 
community. 

Ll.3. Under Alert Level 1, only a maximum of two (2) passengers are allowed to be 
ferried by the TOD. It can be increased to three (3) once the University is under 
Alert Level 0. 
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1 l.1. The operation of the University Transport Services shall adhere to the health 
protocol issued by the CLSU-1ATF for COVID-19 and other emerging 
communicable diseases. Under Level 1, TODs shall follow the instruction in the 
table below: 

11. 1-lEALTH PROTOCOL AND NUMBER OF ALLOWED PASSENGERS 
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16. l. The transport services shall be under the Business Developmen 
(BDD) of the University Business Affairs Program (UBAP). 

16.2. UBAP designates BDD to directly manage the day-to-day operati 
University Transport Services (UTS). 

APPROVED OFFICE TO HANDLE THE CLSU TRANSPORT SERVICES 16. 

All modes of conveyance shall pass through the gates, and must be checked and 
recorded by the security guards. The guards shall get the driver's license and return the 
same after the visit. 

15. OTHER VEHICLES ENTERING THE UNIVERSITY RESERVATION 

14.2. Students and other CLSU constituents should be free from too much noise which 
disturbs them from academic and extra-curricular activities, and moments of 
silence and sleeping. Henceforth, vehicles used in transport business with noisy 
exhaust shall be subject to the following penalties: 

First offense: suspension for one week 
Second offense: suspension for one month 
Third offense: termination of contract with the University as tricycle 

operator 

14.1. To protect the University environment from air pollution, smoke coming from 
motor vehicles should be minimized. TODs must ensure that the smoke emitted 
by their tricycles is within the allowable amount/value. Tricycles which are 
found to be smoke belchers shall be subject lo the following penalties: 

First offense: suspension for one week 
Second offense: suspension for one month 
Third offense: termination of contract with the University as tricycle 

operator 

14. SMOlill BELCHING AND EXHAUST WITHOUT SILENCER 

13.1. All TODs shall wear the proper attire while providing transport service inside 
the University reservation. The attire shaJI be prescribed by UBAP upon 
consultation with the TODs and the BDD Director. Any violation of this 
provision shall be subject to the following penalties: 

First offense: suspension for one week 
Second offense: suspension for one month 
Third offense: termination of contract as TOD inside the University 
campus 

13.2. Tricycle shall have a uniform appearance and shall carry the official color of 
CLSU (green and gold) for proper identification and branding. 

13.3. UBAP shall issue an identification board containing the following 
13.3.1. Name of the TOD 
13.3.2. Photo of the operator or his/her designated driver 
13.3.3. Designated Number 

13.4. The Identification board shall be placed in the conspicuous place 

13. UNIFOUM AND COLOR OF TRICYCLE 
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APPROVED 
BOR Res No 7-2023 

18. These policies/guidelines shall take effect upon the approval of the Board of Regents. 

17. Habitual commission of any provisions of this implementing guidelines promulgated 
by the University shall be a ground for the termination of the contract of the erring 
tricycle operator(s). 

16.3. The Director of BDD shall coordinate with the Office of the University Security 
Force (USF) in matters concerning the implementation of the rules and 
regulations governing UTS. 

16.4. All complaints/violations committed by any TOD shall be reported to the BDD 
Director who in turn shall recommend penalties to the Office of the Vice 
President for Business Affairs for appropriate action. The composition of the 
team who will investigate and decide on the merits of the complaints including 
the penalty to be imposed therein are the presidents of NASA and FAl, 
chairperson ofUSSC, and the UBDC members. 
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